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• Similar commercial 
properties are grouped 
together for purposes of 
mass appraisal.

• Similar in:
• Use
• Size
• Quality or ‘Class’
• Geographic Market Area
• Expense Ratio

Why we need high-quality data
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One RPIE filing per one business entity, or ‘economic unit’. 
• This means if one business is associated with multiple income-

producing properties, you still only have to submit one filing to span 
all properties.

The online tool is appropriate for your property if you: 
• filed an IRS Schedule E, or
• filed an IRS Form 8825, or 
• you have a lease making you responsible for property taxes for your 

income-producing property
Otherwise, please use the RPIE pdf forms.

• www.cookcountyassessor.com/rpie
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File online?

http://www.cookcountyassessor.com/rpie


• Every commercial PIN has a unique 
10 character “RPIE Code”. 
E.g. ‘38D-M8B-K05-L’

• You cannot file an RPIE on a PIN without its code. This prevents 
inappropriate filings.

• Owners of multiple PINs will receive multiple mailers. They need 
to keep EACH code.

• So far, owners of commercial properties in the South and 
western suburbs of Cook County have been mailed RPIE 
codes. Lost your code? Email 
rpiesupport@cookcountyassessor.com with your PIN.

RPIE Security
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mailto:rpiesupport@cookcountyassessor.com


https://rpie.cookcountyassessor.com 

Income and expense data: 
Your Schedule E, 8825, or lease 

Vacancy data: 
your rent roll, if you have one.

Parcels, spaces, and buildings:
 all the PINs and their RPIE codes associated with a filing
 Information about leasable spaces/units in each building

Note: filings can be transferred to an authorized representative.
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Documents to have for your online filing

https://rpie.cookcountyassessor.com/


• Economic units are collections of properties under common 
ownership. 

• Generally 1:1 correspondence with an IRS filing.
• Define your fiscal year

• If you don’t yet have 2019 fiscal year documents, use 2018
• Economic units may be very large, owning a number of 

properties (buildings/PINs/spaces).
• Starting a filing creates an economic unit in the database. 

Each unit receives a unique ID.

Start a Filing: Economic Units
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Sections of a filing: 
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Step 1: Income and Expense

• Economic units 
report income and 
expenses for all of 
their real estate 
assets. 

• At least one of 
schedule E, 8825, 
or lease document 
is required for an 
appeal.
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Step 2: PINs

• Once we have identified an 
economic unit, we next 
identify all of the PINs 
associated with this 
economic unit.

• Suppose you have multiple 
economic unit, and 
anticipate making multiple 
filings.

• You can enter all the PINs 
once, and then add them to 
the filing by selecting the 
blue check mark.
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Adding a PIN

• The user adds each 
PIN with the unique 
RPIE code.

• You need to certify 
that you are 
authorized to file for a 
PIN, either as the 
taxpayer responsible 
for taxes, or their duly 
appointed 
representative. 
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Attaching PINs to a filing

• PINs can be added 
and saved under a 
user profile in any 
filing. 

• PINs can be 
attached to a 
specific filing by 
checking the 
checkbox next to 
the added 
combination.
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Step 3: Buildings

• PINs and buildings 
have a unique 
relationship to 
each other.

• PINs can contain 
buildings, and 
buildings can 
contain PINs.
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• Two buildings, one 
straddles a PIN

PINS vs. buildings

• Multiple buildings on one 
PIN
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The Smidge

• Corner of building falls into a 
different township, and 
therefore is on a different PIN

Township A

Township B
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Building to PIN & Address Relationship

• There can be a many to one 
relationship between both 
addresses and buildings, and 
PINs and buildings. 

• In each case, the user lists all 
the addresses and PINs 
associated with each building. 

• Analysts will determine the 
appropriate proration between 
the PIN and the building, based 
on the building’s footprint’s 
intersection with the PINs.
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Building Attributes

I own the building

My PIN is entirely 
contained within the 

building

E.g. 599 
Commercial 

Condominium. No 
more questions.

Explain

Provide details 
about the structure
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Step 4: Parties

• Filings may be created 
by a number of 
participants:

• Attorneys
• Owners
• Property managers
• Lessees 
• Others

• By capturing the parties 
to each filing, we can 
better track and identify 
sources of data.
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Step 5: Spaces

• Buildings contain 
leasable spaces.

• RPIE collects data on 
every leasable space.

• These are typically called 
‘rent rolls.’

• Two kinds of spaces:
• Residential
• Commercial
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Two ways to add spaces

Method 1:
• Users can type in 

each space 
individually by 
adding rows and 
filling in 
information they 
wish to report. 
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Two ways to add spaces

Or, Method 2:
• Download an excel 

template, fill in any 
desired fields, and 
upload. 
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PINs, buildings, and spaces takes time…
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• Associating PINs, buildings, and spaces takes time. 
• But RPIE will save your data to you, so that the next time 

you prepare a filing, you only need to update what has 
changed.



Transfer a filing to another party

• Suppose I am a 
property owner.

• I start my filing, but the 
decide to have an 
attorney complete it.

• I can transfer ownership 
of the filing to the 
attorney via an email 
link.

• I need to send them the 
RPIE codes and PINs 
separately.
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Note: The other party MUST ACCEPT the transfer.



Submitting a filing
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• You’ll ask to review and attest to the filing before you 
submit.

• Once submitted, a filing is final. 
• A new filing cannot be submitted for any PINs associated 

with that filing for that year.
• You can export the filing as a pdf to upload with an 

appeal, if filing an appeal.
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