REGISTERING IN THE ONLINE FILING SITE*

*Please note that if are currently using the Cook County Assessor’s Online Filing platform to submit building
permits or to help a constituent file an appeal, you do not need to register, as you already have an existing
account.

On your browser of choice, type the online appeal URL as follows:

https://propertytaxfilings.cookcountyil.gov/

If you have never used the Cook County online appeal application before or have yet to register, please click on
the New User? Create an account link in the home page to register.

Once you have clicked, you will be routed to the Account Registration page to register.
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https://propertytaxfilings.cookcountyil.gov/

Please enter a valid email address and create an 8-character minimum, case sensitive password. Please note that
registration and filing notifications will be sent to account registration email and not any other email addresses
that CCAO may have on record.

Click Register.

You will receive a message that your account has been created; please check the email address you used for
registration for instructions on how to complete the registration process.

In your email inbox, open the Active Your Account email sent by DoNotReply@cookcountyil.gov. If you do
not see this email in your inbox, please check your Spam folder.
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Once the Active Your Account email has been opened, click on the link or copy and paste the URL into the
address bar of your browser to complete the registration process.

You will be rerouted back to the online appeal application and you should see a message confirming that your
account has been activated. You can now login and submit your online filing!
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NAVIGATING THE ONLINE FILING SITE
Once you have completed the registration process, you will be able to log into the online application at any
time.

Enter the online application URL into your browser of choice and hit enter.

https://propertytaxfilings.cookcountyil.gov/

In the home page, you will be able to click on the following tabs within the online application:

Available Filings - Filer can view and select from the different filing types available for online submittal via the
online application.
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My Filings - Filer can view the list of filings that they have either started and/or submitted via the online; any of
these filings will be available for review by the filer at any time. Filer can also view their filings as Tiles or
List.

Tile

List
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You will also be able to view the status of a specific created filing, including Filing Name, Filing ID, date the
filing was created and/or last modified, status of filing and key identifying components of that specific filing
depending on the filing type (most commonly Property Address, Property Index Number and/or Tax Year).

If the filing has not been completed, you will be able to go back and resume your filing by clicking on the filing
link.

Message Center - Filer can view system generated messages based off of a submitted filing; confirmation of a
submitted online filing can be viewed here at any time.

Please note that you will not be able to initiate messages to CCAO via the application.

You can view the received message per filing by selecting a row on the grid.
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Account - Filer can view, edit or deactivate their account.

Sign Out - Filer can sign out of the application.
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FILING AN ANNUAL EXEMPT AFFIDAVIT OR CHANGE FILING

This filing will allow you to select properties within your exempt agency portfolio to confirm no changes or report if
changes have occurred in the preceding assessment year. Since this filing will allow you to file multiple times or subsets
of PINs, it is recommended that if you are reporting properties with changes for the current assessment year that are
impacted by the same supporting documents (for example, a deed that includes several properties or leaseholds being
terminated on the same leasehold termination document), that these be filed together in a single submission and/or
separately from other properties.

Log into the online application site at any time by entering the URL into your browser of choice and hit enter.

https://propertytaxfilings.cookcountyil.gov/

Select the Annual Exempt Affidavit or Change Filing from the available filings:

You will be presented with the Exempt Properties Annual Affidavit screen, where you will click on Begin
Filing to proceed.

You will then be prompted to enter Agency Code and Agency Password as issued by the Cook County
Assessor’s Office via mail or e-mail.

If you did not receive your current filing year reminder letter, please contact the Exempt Department via
department email at Assessor.Exempt@cookcountyil.gov

Enter your agency name and password in the search options and click Search.
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This will should return your reporting agency; click Start Filing.

Agency Verify/Update
In the next screen, you will be asked to verify the Agency Information and will be allowed to update Agency or
Attorney Representative contact information by clicking on the available checkbox.
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Please note that it is very import that we have your most recent or accurate contact information on hand,
so please review and update as needed.

Once you have completed your review/edits, click Next to proceed with the filing.

Please verify the Agency information
Agency Code 344
Agency Name ARLINGTON HTS PK DIST
Address 410 N ARLINGTON HTS RD
City ARLINGTON HEIGHTS
Zip Code 600046038
Agency Contact Information Attorney/Representative Contact Information
Contact John Smith Contact Jane Smith
Phone 999-999-9999 Phone 333-333-3333
Email TEST@TEST.COM Email TEST132@TEST2.COM
F Please check here if you would like to update any of the above contact information.
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Property Select

In the Property Select section, you will be able to view and select all of the parcels that are under your purview
by either entering a range of PINs or by simply clicking the Find Exempt Property(ies). Depending on where we
are in the assessment calendar, not all PINs may be available for filing if they are changing to an exempt status
as a result of filing with the Board of Review or because we have not received the Illinois Department of
Revenue exempt status letter. If you do not see a PIN that you know is part of your portfolio, please contact the
Exempt Department via department e-mail at Assessor.Exempt@cookcountyil.gov

Please note that beginning in 2023 you will be required to attest on all PINs, including those that have no
changes for the filing year.
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Range Search:

Agency Verify/Update Property Select Update Property Information Attachments

Submit

2023 Exempt Property Annual Affidavit Filing

Search for Property(ies) to update property information

Agency Name:
Agency Code: 344

ARLINGTON HTS PK DIST

If ownership of a property has changed, the use of the proparty has changed, the property has been leased or is used by other or the mailing address for the
property has changed find the property{ies) below and add it to update the information.

You may search for a PIN range using the below range search option or you may select 'Find Exempt Property(ies) to display all the property(ies)

associated with your agancy.

Note: You are required by law to update the changes to the property/properties owned by your agency.

From 03061000100000

Find Exempt Property(ies)

Search Resulis

Parcel ID Property Address
03061010060000 4085 SCHAEFER RD
03061010070000 4142 HARVARD AVE
03061030060000 1310 WESTCON DR
03061050340000 1928 SCHAEFER RD
03062070330000 10 KENNICOTT AVE
03062070370000 82 KINGSLEY DR
03062230180000 512 ASHFORD LN
[

Add Selected Properiy(ies)

Property(ies) Added
Parcel ID Property Address

Remove Selected Property(ies)

Previous

To

03062230180000

City
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS

City

Class

EX

EX

EX

EX

Class

No items to display
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Find Exempt Property(ies) Search:

Agency Verify/Update Property Select Update Property Information Attachments Submit

2023 Exempt Property Annual Affidavit Filing

Search for Property(ies) to update property information

Agency Name:
Agency Code:

ARLINGTON HTS PK DIST

344

If owmnership of a property has changed, the use of the property has changed, the property has been leased or is used by other or the mailing address for the
property has changed find the property(ies) below and add it to update the information

‘fou may search for a PIN range using the below range search option er you may select 'Find Exempt Property(ies)’ to display all the property(ies)
associated with your agency,

Note: You are required by law to update the changes to the property/properties owned by your agency.

From

Find Exempt Property(ies)

Search Results

Parcel ID Property Address
03061000100000 3160 KENNICOTT AVE
03061010060000 4085 SCHAEFER RD
03061010070000 4142 HARVARD AVE
03061030060000 1310 WESTON DR
03061050340000 1928 SCHAEFER RD
03062070330000 10 KENNICOTT AVE
03062070370000 82 KINGSLEY DR
03062230180000 512 ASHFORD LN
03074010120000 2819 MITCHELL AVE
03074010140000 2913 MITCHELL AVE
n 2134 56 |7
" Add Selected Property(ies) |
Property(ies) Added
Parcel ID Property Address

Remove Selected Property(ies)

Previous

To

2023 Tl

r Tachnnloni

City
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS

City

Class

EX

EX

EX

EX

EX

EX

EX

EX

EX

Class

To select properties for review and/or update, you can click on the parcel and then Add Selected Properties to
include in the Property(ies) Added section. To select multiple properties, simply click on the first record and
hold the Shift key while simultaneously selecting the last record on the grid for the range you would like to

review.

Single PIN selection
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Search Results

Parcel ID

03061010060000
03061010070000
03061030060000
03061050340000
03062070330000
03062070370000
03062230180000
03074010120000

03074010140000

Property(ies) Added

Parcel ID
03061000100000

Property Address

4085 SCHAEFER RD
4142 HARVARD AVE
1310 WESTON DR
1928 SCHAEFER RD
10 KENNICOTT AVE
82 KINGSLEY DR

512 ASHFORD LN
2819 MITCHELL AVE

2913 MITCHELL AVE

n 23| 4|56 |7 89|10
Add Selected Property(ies)

Property Address
3160 KENNICOTT AVE

Remove Selected Property(ies)

ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTOMN HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS

ARLINGTON HEIGHTS

City
ARLINGTON HEIGHTS

Class

03061000100000 3160 KENNICOTT AVE ARLINGTON HEIGHTS _

EX

EX

EX

EX

EX

EX

EX

EX

1-10 of 167 items

Class

EX

1-1of 1items

Multiple PIN Selection
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Search Results
Parcel ID
03061000100000
03061010060000
03061010070000
03061030060000
03061050340000
03062070330000
03062070370000
03062230180000
03074010120000
03074010140000

n23456]’3

Property Address
3160 KENNICOTT AVE

4085 SCHAEFER RD
4142 HARVARD AVE
1310 WESTON DR
1928 SCHAEFER RD
10 KENNICOTT AVE
82 KINGSLEY DR
512 ASHFORD LN
2819 MITCHELL AVE
2913 MITCHELL AVE

Add Selected Property(ies)

Property(ies) Added
Parcel ID Property Address
03061000100000 3160 KENNICOTT AVE
03061010060000 4085 SCHAEFER. RD
03061010070000 4142 HARVARD AVE
03061030060000 1310 WESTON DR
03061050340000 1928 SCHAEFER RD
03062070330000 10 KENNICOTT AVE
03062070370000 82 KINGSLEY DR
03062230180000 512 ASHFORD LN
03074010120000 2819 MITCHELL AVE
03074010140000 2913 MITCHELL AVE

Remove Selected Property(ies)

[+]

)

an
0

City
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS

City
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS
ARLINGTON HEIGHTS

ARLINGTON HEIGHTS

Class

EX

EX

EX

EX

EX

EX

EX

EX

EX

EX

Class

EX

EX

EX

EX

EX

EX

EX

EX

EX

EX

Update Property Information
In the Update Property Information tab, you will be able to review the previously selected PINs and report
whether there has been a change/no change in use or leased/license information.

Please note that the PINs from the selection grid will no longer be highlighted once they have been added to the
review list; you can also remove a PIN or list of PINs from the review list following the same steps above and
clicking Remove Selected Property(ies).

Once you have selected the desired properties, click Next confirm no changes to the properties (new for 2023)
or report changes.
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To begin, select a parcel from the grid of the previously selected PINs by clicking on the parcel. When you
click on the parcel, you will see the Agency Name, Property Location, City and Zip Code in the Primary
Information Section.

Parcel ID

2023 Exempt Property Annual Affidavit Filing

Please verify and update the required information for the selected Property/Properties

Property Address

3160 KENNICOTT AVE

City

ARLINGTOMN HEIGHTS

03061010070000
03061030060000
03061050340000
03062070330000
03062070370000
03062230130000
03074010120000

03074010140000

085 SCHREEFER RO
4142 HARVARD AVE
1310 WESTON DR
1928 SCHAEFER RD
10 KENNICOTT AVE
&2 KINGSLEY DR
512 ASHFORD LN
2319 MITGHELL AVE

2913 MITCHELL AVE

Primary Information
Property PIN

Agency Name
Property Location
City

Zip Code

3061000100000

ARLINGTOMN HTS PK DIST

3160 KENNICOTT AVE

ARLINGTON HEIGHTS

60004

Leased or Licensed

=

[[] Mo Change in Ownership andior Use
Change in Ownership and Use

If ownership or use of a property has changed. check applicable boxes below:

[l Change of Ownership [[] Change of Usze

If property is leased or licensed, please check the applicable boxes below:
" A et 1 ;

ARG TON AETGHTS
ARLINGTON HEIGHTS
ARLINGTOMN HEIGHTS
ARLINGTOMN HEIGHTS
ARLINGTON HEIGHTS
ARLINGTOMN HEIGHTS
ARLINGTOMN HEIGHTS
ARLINGTOMN HEIGHTS

ARLINGTOM HEIGHTS

Go through each record from the above list and update required information for each property that you have added

If there are no changes to report on the selected parcel, you will be required to click on the “No Change in
Ownership and/or Use” box. Please note that beginning in 2023, you will be required to provide a status on
all parcels, whether there has been a change or not; you will not be allowed to submit the application

without selecting either “No Change”, “Change in Ownership” or “Change in Use”.

[ Mo Change in Ownership and/or Use

If there are no changes to report on any of the selected PINSs, please follow the step above on all of your PINs

and proceed directly to the Submit tab.

If you are reporting either a Change in Ownership or a Change in Use on a parcel, please select the correct
status box. Please be advised that you must attached any documentation in support of the changes in the

Page 18 of 24



Attachment tab of the application. Failure to do so will invalidate your 2023 Affidavit submission for the

affected PIN(s).

Change in Ownership and Use

If ownership or use of a property has changed, check applicable boxes belov:
Change of Ownership Change of Use

Follow the same step as above for any selected PINs that have experienced a change in ownership and/or use.
As a reminder, it is recommended that if you are reporting properties with changes for the current assessment
year that are impacted by the same supporting documents (for example, a deed that includes several properties
or leaseholds being terminated on the same leasehold termination document), that these be filed together in a

single submission and/or separately from other properties

If the parcel is leased or licensed, you will need to select the type of lease transaction being made.

| Mew Leasellicenss Extended Lease/license

Amended Lease/License

Terminated Lease/license |

Based on your selection, you will be required to provide lease information for that parcel and specific
documentation in support of that status. Please note that a red asterisk will denote fields that you are required to

provide information for based on your previous selection.

Percentage of Pariial Exempfion
Square foctage of lease area
Tenant Mame

Tenant contact address

Tenant Phone

Tenant Email address

Start date of lease

End date of lease

MDD Y £

Required fields based on the selection of New Lease/License:
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Leased or Licensed

If property is leased or licensed, please check the applicable boxes below:
New Lease/License [] Extended Lease/lLicense [] Amended Lease/License [] Terminated Lease/License
Percentage of Partial Exemption o *
Square footage of lease area

Tenant Name

Tenant contact address

Tenant Phone

C RN R R R

Tenant Email address

Start date of lease MM/DDAYYY =)o

End date of |
e date otiease MM/DD/YYYY B %

Document Upload: If you checked any box in the Change in Ownership and Use or Leased or Licensed sections, you are required to uploa
document(s) in the appropriate section of the attachments tab. Failure to do so will invalidate your 2023 Affidavit submission for the affected

PIN(s).

a. Document Upload must be submitted in PDF format only.
b. Write the PIN on the Document(s) before scanning into PDF or type the PIN before you create the PDF.
c. For faster processing, please note the Property Index Number (PIN) on the Lease or License before scanning and uploading it.

Please proceed with steps above if submitting an update for a parcel that is in a lease/license from your original
selection.

Attachments

You can upload and attach required and/or supporting documentation for your annual affidavit parcel
submission. The documents referenced below will be required based on selections made at the Update
Property Information or based on statutory and/or local ordinance requirements. Those required based on
selections made and/or Cook County Assessor procedures will have a red asterisk near the attachment document

type.

# - You must attach at least one document in this category.
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Agency Venfy/Update Property Select Update Property Information Aftachments Submit

Affidavit of Use

Click Here to downlead the form.

(Max Size: 10M, Max Atfach: 5, File Types Allowed: docix), xis{x), pdf, tt, gif jpg, png, tiff)
Current Attachments:

Filename Size (kb)

Attach more files for this calegory:

| Select files... ‘

Amendment to the Articles of Incorporation changing the name (if the current name is
different)

(Max Size: 10M, Max Aftach: 5, File Tyvpes Allowed: docix), xis{x), pdf, txt, gif jpg, png, tiff)
Current Attachments:
Filename Size (kb)

Attach more files for this calegory:

Select files...

Applicable Division (if Continuing Use Affidavit is received)

(Max Size: 10M, Max Aftach: 5, File Tyvpes Allowed: docix), xis{x), pdf, txt, gif jpg, png, tiff)
Current Attachments:
Filename Size (kb)

Attach more files for this category:

Select files._

Block Cover (if there is an older division, multiple divisions, or if copy of division is not ava

(Max Size: 10M, Max Aftach: 5, Fie Types Allowed: docix), xis{x), pdf, txt, gif, jpg, png, b
Current Attachments:
Filename Size (kb)

Attach more files for this calegory:

Select files._

Cook County Board of Review Exemption Decision for Land Bank Properties

(Max Size: 10M, Max Aftach: 5, Fie Types Allowed: docix), xis{x), pdf, txt, gif, jpg, png, b
Current Attachments:
Filename Size (kb)

Attach more files for this category:

Each Attachment type provides information regarding the maximum size of the attachment, maximum total of
attachments per category and file types accepted.
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Affidavit of Use

Click Here to download the form.
(Mzxc Size: 10M, Max Affach: 5 File
Current Attachments:

Filename Size (kb)

ypes Allowed: docix), xis(x), pdf, tt, gif, jpg, prg, HiF)

Please note that if an individual attachment is larger than the maximum size available, please break up your
document into no more than 10 individual parts and upload them separately. Make sure to include in the name
of your document what part of the total that particular portion is (example: 1 of 5).

Once you have completed uploading your required and/or supporting documents, please click Next to proceed.

Submit

Once you have completely filled out all of the required sections of your filing and attached all of the documents
in support of your statuses, you will be able to submit your filing.

Please be advised that once you have clicked Submit, you will not be able to make changes or add additional
documentation to the present filing.

2023 Exempt Property Annual Affidavit Filing

Submit

Legal Notice

By clicking submit below, the filer of the form cerlifies and attests to the accuracy of all of the information provided in the form, either from personal knowledge
or from knowledge derived frem others whom the filer has ascertained do have persenal knowledge of the infermafion provided in the form. Additionally, the
filer cerifies that he or she has reviewed all of the information provided and ceriifies that the information provided accurately represents the facts periaining fo
the leasing or rental of the real estate in question. The filer acknowledges that filing false or fraudulent information with the Assessor's office with the intent to
defieat or evade the law in relation to the assessment of property is a Class A misdemeanor under seclion 25-40 of the Property Tax Code, 35 ILCS 200/25-40.

All submitted applications are subject to review in accordance with applicable law and the policies of the Cock County Assessor's Office. If any information you
have provided on this application changes, you must notify the Cook County Assessor's Office immediately. We recommend that you keep a copy of this
application for your records.

PLEASE BE ADVISED THAT ONCE YOU CLICK SUBMIT, YOU WILL NOT BE ABLE TO MAKE CHANGES OR ADD ADDITIONAL DOCUMENTS TO
THIS FILING.

O I declare that everything being reported is accurate as of the date of filing and that | am aware that the submission being filed only covers the set
of PINs currently being filed against.
By tfyping my name here, [ agree that the information contained in this appication is accurate and
complete to the best of my knowledge and that | am an agentcontact on record suthorized fo act on
behalf of the reparting agency.

Name: Mame
Phone: FHHE B SR

Email: myvillafuerie

Previous Print Draft | Sulbrmit |

Type your name as your Electronic Signature and provide a reachable phone number. You will still be able to
Cancel and/or Print Draft of your filing for review prior to clicking Submit.
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You will receive a message indicating whether you would like to submit your filing; at this point, if you do not
have all of your required documentation, it is recommended that you instead save your filing to return to
complete at a later time or submit your filing with all pre-requisite documentation and upload any additional
documentation in support of your Annual Affidavit filing at a later time.

It will be your responsibility as the Filer to return to complete the filing if it is saved in the My Filings
section; you will not receive any reminder from CCAO or from the online application.

Click on Yes if you want to submit your filing.

Submit Filing

9 Are you sure you want fo submit this Filing?

& -

Once you have clicked Yes, you will receive a confirmation message indicating that your filing was submitted.

Confirmation

Thank You!

Your request has been successfully submitted!

Filing ID: 23533

Any additional communication needed to complete precessing of your submittal will be sent to the email associated with this account.
Cook County Assessor's Office

Print Filing

You will also receive an email with the same information to the email address that you used for registration
purposes. You will be able to access your filing directly by clicking on the link in the filing:
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Wed 3/15/2023 3:54 PM

DoNot Reply
Exempt Property Application - SUBMITTED Filing ID#23533

To
Your Exempt Property Application filing ID# 23533, has been Submitted.
If you have any questions, please contact the Cook County Assessor’s Office as follows:
Phone: (312) 443-7550

Email: Assessor Exempti@cookcountyil. gov

To review your filing click the link below or copy and paste the link into vour browser.
hitps-//propertytaxfilings-tst. cookcountyil gov/Filing/FilingInstance/Status/6e7calad-3461-4584-bbb0-ab72c41d99%ab

Thank vou,

Cook County Assessor's Office

Or going to the My Filings section of your account:

The Cook County Exempt Department will reach out to you if there are any issues with your submission.
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